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ITost02keHne 00 apXuBe MIKOJIBI

I. O6mue moJroxenust

1. Ionoxenue 06 apxuse '6OY OOILI ¢. Hossrit Kamenuk pazpaboTaHo B COOTBETCTBUH C
Tunoseiv nosnoxennem o6 apxHBe OPraHM3alMH, YTBEP)KACHHBIM MTpHKa3oM Pocapxupa ot
11.04.2018 r.

2. Apxus I'BOY OOIII c. Hosslit KamenmukBBICTYIa€T HCTOYHMKOM KOMILIEKTOBAHHUS
roCy/1apCTBEHHBIX, MyHUILIUITAIBHBIX apXUBOB (Hajee — APXHB IIKOJIBI).

3. ApXHB IIKOJIBI CO3/a€TCsI HA IPaBaxX CTPYKTYPHOIO IOJIpa3sieIeHUs], OCYLIECTBISIOIIErO
XpaHEeHHe, KOMIUIEKTOBAHME, Y4YeT M HCIOJIb30BaHHE JOKYMEHTOB ApXHBHOro (oHza
Poccuiickoii Penepanuu, T0KyMEHTOB BpeMeHHBIX (CBbIimie 10 JIeT) CpOKOB XpaHEHHs, B TOM
9iCcile IO JHYHOMY COCTaBy, OOpa30BaBIIMXCS B JESTENLHOCTH IIKOJBI, @ TaKKe MOJTOTOBKY
JIOKYMEHTOB K Ilepe/laue Ha IIOCTOSHHOE XpaHEHHWE B TOCYJApCTBEHHBIH (MYHHIMIIAJIBHBIMN)
apXMB, HCTOYHUKOM KOMIUIEKTOBAHUS KOTOPOTO BBICTYIIAET LIKOJIA.

4. ApxMB HIKOIBI B CBOEH JeATENIbHOCTH PyKOBOJACTBYeTcs (DenepaabHBIM 3aKOHOM OT
22.10.2004 N 125-®3 «O6 apxuBHoM jene B Poccuiickoit ®exepanuu», 3aKOHAMH,
HOPMAaTHBHBIMM TIpaBOBBIMH akTtamu Poccuiickoit @enepauun, cydosekToB Poccuiickoii
@enepanuu B chepe apXHUBHOTO JIej1a U IEIONPOM3BOJICTBA, IPABHIAME OPTraHU3aI[HU XPAHEHHSI,
KOMIUIEKTOBAHHS, y4YeTa M HCIOJIb30BAHUS JTOKYMEHTOB ApxuBHOro (onma Poccuiickoii
Qenepanuu U APYrUX apXMBHBIX JOKYMEHTOB B OCY/IapCTBEHHBIX OpraHax, OpraHax MECTHOIO
CaMOYIIPABJICHUS] H OPraHU3aIHsIX.

II. CocTaB 10KYMeHTOB APXHBA IIKOJIbI

5. ApXHB HIKOJIBI XPAHHUT:

a) JIOKYMEHTBI TIOCTOSTHHOTO U BpeMeHHbIX (cBbiie 10 J1eT) CpOKOB XpaHeHHs, B TOM YKCIIe
JIOKYMEHTBI 110 JTMYHOMY COCTaBYy, 00pa30BaBIIHECS B JACATEILHOCTH LIKOJIBL;

6) JOKyMEHTBI IOCTOSHHOTO XpaHEHHS M JOKYMEHTBI II0 JINYHOMY cocTaBy (omnna(os)
OpraHu3alUi-IIPeAIIeCTBeHHUKOB (IIPH UX HATUYHH);

B) apXUBHBIE (DOH/IBI JINUHOTO MPOUCXONKACHUS (TIPH UX HAJIUYUH);

r) honn nons3oBanus (apxuBa) (IpHU HATHYNH);

II) CIIPaBOYHO-ITIOUCKOBBIE CPEACTBA K JOKYMEHTaM H YYETHBIC JIOKYMEHTHI Apana
HIKOJIBI.

II1. 3apgaun ApxuBa MIKOJIbI
6. K 3amagam ApXuBa MIKOJIbI OTHOCSATCS:

6.1. Opranusanus XpaHeHUs! JOKYMEHTOB, COCTaB KOTOPBIX IIPEAYCMOTPEH MYHKTOM 35
HacTosuero [lonoxenus.

6.2. KomriexkToBanne ApXuBa MIKOJIBI JOKyMEHTaMH, 00pa30BaBUINMHUCS B JESTEIbHOCTH
IIKOJIBL.

6.3. Yuer J0KyMEHTOB, HaXOISIIHXCS HA XPAaHEHHH B APXHBE IIKOJIBI.
6.4. Ucnionp3oBanue JOKYMEHTOB, HAXOISIIMXCS HA XPAHEHHH B APXHBE IIKOJIBI.



6.5. [lonroroBka u cBOEBpeMEeHHas reperavya JOKyMeHTOB ApxuBHoro (onna Poccuiickoit
®denepanny Ha MOCTOSTHHOE XPaHEHNE B TOCYAAPCTBEHHBIN (MYHHUITUTIATBHBIN) apXUB.

6.6. Meronuueckoe pyKOBOJICTBO M KOHTPOJIb 32 (hOpMUpPOBAHHEM M OPOPMIICHHEM /I B
CTPYKTYPHBIX IIOIPa3AcICHUAX OPraHu3allii U CBOEBPEMEHHOM Niepejadyei uX B ApXHB ILIKOJIBI.

IV. ®ynkuuu ApXuBa HIKOJIbI

7. ApXUB LIKOJIbI OCYLIECTBIISET CleayIone QyHKINU:

7.1. OpranusyeT npueM JJOKyMEHTOB IIOCTOSIHHOTO M BpeMeHHBIX (cBbliie 10 yer) cpokoB
XpaHEHUs, B TOM YHUCJE IO JIMYHOMY COCTaBY, OOpa30BaBLIMXCS B JEATEIBHOCTH IIKOJbI, B
COOTBETCTBUH C YTBEPIKICHHBIM I'PaUKOM.

7.2. Benet yueT 1OKyMEeHTOB U ()OHI0B, HAXOALINXCSA HA XPAaHEHUH B APXUBE LIKOJIBI.

7.3. IlpeacrasisieT B rocy1apCTBEHHBIH (MYHULIMIIAIBHBIN) apXUB yYETHBIE CBEIEHUS 00
o0beMe M COCTaBe XPaHSIIUXCS B apXUBE IIKOJbI JOKYMEHTOB ApxuBHOro gonaa Poccuiickoit
®denepaliv ¥ APYruxX apXUBHBIX JOKYMEHTOB B COOTBETCTBUM C MOPSAJKOM I'OCYJapCTBEHHOI'O
yueTa J0KyMeHToB ApxuBHoro ¢onaa Poccuiickoii @eneparum.

7.4. CucremMaTu3upyeT U pa3MellaeT JOKYMEHTHI, MOCTYNAIOUIME Ha XpaHEeHue B ApXHB
IKOJIbI, 00pa30BaBIIMECS B XO/I€ OCYIIECTBICHUS A€ATEIbHOCTHU IIKOJIBI.

7.5. Ocy1iiecTBIAET MOATOTOBKY U MPEACTABIISICT:

a) Ha pacCMOTPEHHE M COTrJacOBaHWE OSKCHEPTHOM KOMUCCHUHU IIKOJBl ONHUCH JAeT
IIOCTOSIHHOTO XpaHEHMs, BPEeMEHHbIX (cBbllie 10 J€T) CpoKOB XpaHEHHUs, B TOM 4YHCIE IO
JUYHOMY COCTaBY, a TAaK)K€ aKThl O BBIACICHUM K YHUYTOXKEHHIO apXUBHBIX JOKYMEHTOB, HE
MOJUIeKANIX XPAHEHHUIO, aKThl 00 yTpaTre JOKYMEHTOB, aKThl O HEHCIIPABHUMBIX MOBPEKICHHUIX
ApPXUBHBIX JOKYMEHTOB;

0) Ha yTBEpXK/IEHUE IKCIIEPTHO-TIPOBEPOYHON KOMUCCHH (Pe/IepaTbHOTO TOCY1apPCTBEHHOTO
apxXyMBa WJIHM YIOJIHOMOUYEHHOTO OpraHa WCIOJHUTEIBHOW BiacTu cyObekTa Poccuiickoit
Oeneparu B cdepe apxuBHOro nena (mamee — DIIK apXwBHOTO ydpekIIEHUWs) OIMMCU eI
MIOCTOSIHHOTO XPAHEHUS;

B) Ha coryacoBanue OIIK apXuMBHOro yupexIeHHs WM TOCYyJapCTBEHHOIO apXuBa
cyobekta Poccuiickoit ®enepanuu (MyHUIUNAIBHOTO apXuBa), B CiIydae HaJeleHUs ero
COOTBETCTBYIOIIMMHU OJTHOMOYHSIMH, OIIMCH JIEJ 110 INYHOMY COCTaBY;

r) Ha corjacoBanue OIIK apXuBHOro yupexaeHUs MM TOCYIAapCTBEHHOIO apXHBa
cyorekta Poccuiickoit denepanuu (MyHUIIMTAIBHOTO apXWBa), B CJlydae HAJICJIICHHS €ro
COOTBETCTBYIOIIUMH IOJTHOMOUHUSAMH, aKThl 00 yTpare OKYMEHTOB, aKThl O HEHCIPaBHUMBbIX
MOBPEXACHUSIX apXUBHBIX JTOKYMEHTOB;

1) Ha YTBEp)KJEHHE JIUPEKTOPY ILIKOJbI OMUCH JeN MOCTOSHHOTO XpAaHEHUs, OIHUCH
BpeMeHHbIX (cBbIlIe 10 J€T) CPOKOB XpaHEHHUS, B TOM YHUCIIE OMHUCH JIe] MO JUYHOMY COCTaBy,
aKThI O BBIIEJICHUH K YHUUTOXKCHHUIO aPXUBHBIX JOKYMEHTOB, HE MOJUIEKAIINX XPAHEHUIO, AKTHI
00 yTpaTe JOOKYMEHTOB, aKThl O HEHUCIPaBUMBIX TMOBPEXKJIECHUSAX AaAPXUBHBIX JOKYMEHTOB,
yTBepkJeHHbIe (cornacoBanHble) DIIK nam rocynapcTBeHHBIM apXuBOM cyObekTa Poccuiickoit
Qenepan  (MyHULIMIIAIBHBIM apXUBOM) B Cllydae HAJAENEHUS €ro COOTBETCTBYIOIIMMU
MIOJIHOMOYHSIMHU.

7.6. Opranusyer mepeaady JOKyMEeHTOB ApxuBHoro (onma Poccuiickoit denepannn Ha
MIOCTOSIHHOE XPaHEHUE B rOCYAapCTBEHHBIN (MyHUIIMIIAIbHBIN) apXUB.

7.7. Opranu3yer U IPOBOAMUT SKCIEPTH3Y LIEHHOCTH TOKYMEHTOB BpeMeHHbIX (cBbimie 10
JIeT) CPOKOB XpaHEHUs, HAaXOJIIIMXCS Ha XpAaHEHHH B ApXUBE IIKOJIBI B HEIAX OTOOpa
JIOKYMEHTOB IS BKJIFOUeHUsI B coctaB ApxuBHoro ¢onma Poccuiickoit deneparuu, a Takxke
BBISIBJIEHUSI JOKYMEHTOB, HE MOAJIEXKAIUX JaTbHEUIIEMY XPaHEHHUIO.

7.8. IIpoBOIUT MEPONPHATHS TT0 0OECTIEUEHUIO COXPAHHOCTHU JOKYMEHTOB, HAXOJSIITUXCS
Ha XpaHEHUH B APXUBE LIKOJIBI.

7.9. Opranusyet HHPOPMUPOBAHNE PYKOBOACTBA U PAOOTHUKOB OPTaHU3AIMK O COCTABE U
COJIEp’)KaHUU JOKYMEHTOB ApXMBa LIKOJIBI.



7.10. HWudopmupyer monb30BaTeNie IO BOMPOCaM MECTOHAXOXKICHHS apXUBHBIX
JIOKYMEHTOB.

7.11. Opranusyet BbAauy JOKYMEHTOB M 1€ Ui pabOThl B YUTAIbHOM (IIPOCMOTPOBOM)
3aje.

7.12. VcnonHsieT 3ampochkl I0Jb30BaTENEH, BBIJAET APXUBHBIE KOIUU JOKYMEHTOB,
apXUBHbBIE BBITUCKH U aPXUBHbIE CIIPABKH.

7.13. Bener y4er ucnoib30BaHusl JOKYMEHTOB ApXHBa LIKOJIbI.

7.14. Co3naet ¢hoH MOIB30BaHUS APXUBA IIKOJIBI U OPraHU3YET €ro UCIOIH30BaHUE.

7.15. OcyiecTBiIsIET BEACHHUE CIIPAaBOYHO-IIOMCKOBBIX CPEACTB K JOKyMEHTaM ApxuBa
IIKOJIBI.

7.16. YyactByeT B pa3pabOTKE JOKYMEHTOB IIKOJBI MO BONPOCAM apXUBHOTO Jeia U
JIeJI0NIPOU3BOICTBA.

7.17. Oka3bIBae€T METOAUUECKYIO TOMOIIb:

a) ciyx0e JeI0pon3BOACTBa MIKOJIbl B COCTABICHUN HOMEHKJIATYpPHI JeJ1, (POPMUPOBAHUU
u opopmiteHnH 1eT;

0) CTPYKTYPHBIM IOJpa3A€ieHUsIM U paOOTHHKAM ILIKOJbl B MOJIrOTOBKE TOKYMEHTOB K
nepenade B ApXuB HIKOJIBI.

V. IIpaBa ApxuBa HIKOJbI

8. ApXuB IIKOJIbI UMEET MPABO:

a) IPEeACTaBIIATh AUPEKTOPY LIKOJIbI MPEATIOKEHNS M0 COBEPLICHCTBOBAHNIO OpPraHU3aluU
XpaHEHUs, KOMIUIEKTOBAaHUS, YU€Ta U UCIIOJIb30BaHUS apXUBHBIX JOKYMEHTOB B ApXHBE LIKOJIbI;

0) 3ampaiiyBaTh B CTPYKTYPHBIX HOJpPA3/EJICHUSIX IIKOJIbI CBEJCHUS, HEOOXOIUMBIE JUIs
paboThl ApXHBa LIKOJIBI;

B) JaBaThb PEKOMEHJAIMU CTPYKTYPHBIM IOJApa3fei]eHUsIM OpPraHU3aluu 110 BOIpOCaM,
OTHOCSIILIMMCSI K KOMIIETEHIIMU ApPXUBA ILIKOJIbL;

I') MHQOPMHUPOBATH CTPYKTYpHBIE IOJApa3AeieHUs MIKOJIbI O HEOOXOAMMOCTH Mepeaadu
JIOKYMEHTOB B APXUB IIKOJIbl B COOTBETCTBUU C YTBEPKICHHBIM I'pauKOM;

1) IPUHUMATh y4acTHe B 3acefaHusX LIeHTpaiabHON SKCHEpTHO-IPOBEPOUYHON KOMHMCCUU
npu PenepanbHoM apxuBHOM areHTCTBe, DIIK apxuBHOTO yupexaeHusl.



		2021-04-30T12:55:17+0400
	00b8b498c38770c066
	Турбин В.В.




